
PROGRAM CYCLE 

 

Program Cycle Additional Help documents provide non-mandatory guidance intended to clarify ADS 

201. Curated by the Bureau for Policy, Planning and Learning (PPL), these may include “how-to” 

guidelines, templates, and examples of best practice.  

ADS 201 Additional Help: Action Memo Template for 

Exception to Public Disclosure of USAID-Funded Evaluation  

ACTION MEMORANDUM

TO: [Full Name], Agency Evaluation Officer, PPL/LER

FROM: [Full Name], Mission [or Office] Director, [Mission or USAID/W Office Name]   

SUBJECT: Request for Exception to USAID Requirement for Public Disclosure of a Final Evaluation 

Report   

Recommendation:   

[Please provide a summary statement as to why the external evaluation should be exempted from 

public disclosure, including the requirement to publish it on the USAID Development Experience 

Clearinghouse (DEC).]   

Approve ________________ Disapprove ________________ 

Background: 

[Please provide an explanation as to why the external evaluation should be exempted from public 

disclosure linked to the “principled exceptions to the presumption in favor of openness” 

established in  OMB Bulletin 12-01, “Guidance on Collection of U.S. Foreign Assistance Data”.] 

Authority: 

ADS 201.3.5.18.II: Evaluation reports, including all Annexes to the report, must be made publicly 

available. Evaluation reports must be submitted to the Development Experience Clearinghouse within 

three months of the evaluation’s conclusion (see ADS 540, USAID Development Experience 

Information for standards and other requirements for material submitted to the DEC). In exceptional 

cases, Missions and Washington Operating Units (OUs) may request an exemption to the 

requirement to publish the report publicly on the DEC. 

ADS 201mae, Limitations to Disclosure and Exemptions to Public Dissemination of USAID Evaluation 

Reports: In some cases, limited redactions may not be sufficient and Missions and Washington OUs 

may request an exception to the requirement to publish the report publicly on the DEC. Principled 

exceptions to this requirement require clearance from the Bureau for Policy, Planning and Learning 

Office of Learning,  Evaluation, and Research (PPL/LER); and must fall under one of the “principled 

exceptions to the presumption in favor of openness” established in OMB Bulletin 12-01, “Guidance on 

Collection of U.S. Foreign Assistance Data”. 
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http://www.usaid.gov/ads/policy/200/201mae
http://www.usaid.gov/ads/policy/200/201mae
http://www.usaid.gov/ads/policy/200/201mae
https://obamawhitehouse.archives.gov/sites/default/files/omb/bulletins/fy2012/b12-01.pdf
https://obamawhitehouse.archives.gov/sites/default/files/omb/bulletins/fy2012/b12-01.pdf
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Attachment(s):  

Tab 1 – [Name of the Evaluation Report]  

Clearances: TBD by Mission (Can include regional or technical bureaus)  

[Office Symbol]:[Name] ____________Date: _____________   

[Office Symbol]:[Name] ____________Date: _____________   

Drafter:  

[Office Symbol]:[Name]:[Email]:[Phone extension]  

[Date]:[Document Location and Name] 
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