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USAID

FROM THE AMERICAN PEOPLE

NEPAL

RFQ Number: 72036724Q00005
To Prospective Offerors:

Subject: Request for Quotations for the provision of producing branding and outreach
materials as described in the attached Statement of Work (SoW)

Date Issued: Friday, August 02, 2024
Closing Date: Thursday, August 15, 2024, 17:00 Hours, Nepal Time

USAID/Nepal is seeking quotations from interested and qualified vendors to submit
guotation for the provision of producing branding and outreach materials as described in
the attached Statement of Work (SOW).

Your quote will be evaluated on its responsiveness to the subject solicitation/RFQ and SOW.
If you are interested and feel confident of providing these services, please provide
USAID/Nepal Executive Office with quote along with sample pictures at your earliest
opportunity via email to prlama@usaid.gov no later than August 15, 2024, at 17:00 Hours,
Nepal Time.

Please note that this correspondence does not constitute an award commitment on the part
of USAID/Nepal, nor does it commit USAID/Nepal to pay for the cost incurred in the
preparation and submission of requested documents. In addition, the final award cannot be
made until the negotiation is finalized and until funds have been fully appropriated,
allocated, committed through internal USAID/Nepal procedure. Further, you are not
authorized to proceed with any of the work described in the SOW until you have received
either a fully executed award or a written authorization from the Executive Officer
(EXO)/Contracting Officer (CO).

Please refer any questions you may have regarding this announcement to USAID/Nepal
Executive Office, via email at prlama@usaid.gov no later than August 08, 2024.

Sincerely,
HIR Digitally signed by Phillip M.
Phillip M. Chorry e Py PRIP
Date: 2024.07.31 15:44:58
Cherry 10545

Phillip M. Cherry
Supervisory Executive Officer

Encl: SOW

U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT
G.P.O. Box 295

U.S. Embassy, Maharajgunj

Kathmandu, Nepal

usaidnepal@usaid.gov | +977 | 423 4000
USAID.gov/nepal
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U E | INSPECTION AND ACCEPTANCE O K REPRESENTATIONS, CERTIFICATIONS AND

O F DELIVERIES OR PERFORMANCE OTHER STATEMENTS OF OFFERORS

O G CONTRACT ADMINISTRATION DATA 0 L INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

0 H SPECIAL CONTRACT REQUIREMENTS J M EVALUATION FACTORS FOR AWARD

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply if the solicitation i the provisi at 52.214-16, Mini Bid Acceptance Period.
12. In compliance with the above, the undersigned agrees, if this offer is accepted within 0__ calendar days (60 calendar days unless a different period is inserted

by the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the

designated point(s), within the time specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT 10 CALENDAR DAYS (%) 20 CALENDAR DAYS (%) 30 CALENDAR DAYS (%) CALENDAR DAYS (%)
(See Section I, Clause No. 52.232.8)

14. ACKNOWLEDGEMENT OF AMENDMENTS AMENDMENT NO. DATE AMENDMENT NO. DATE

(The offeror acknowledges receipt of

amendments to the SOLICITATION for offerors
and related documents numbered and dated):

15A. NAME CODE 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER
FACILITY .

AND (Type or print)
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OF

OFFEROR
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Philli Cherr - Digitally signed by Phillip M.
b Y Phillip M. Cherry chery
Date: 2024.07.31 16:06:56 +05'45"
(Signature of Contracting Officer)

IMPORTANT - Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.
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NAME OF OFFEROR OR CONTRACTOR
ITEM NO. SUPPLIES/SERVICES QUANTITY UNIT[  UNIT PRICE AMOUNT
(A) (B) (€) (D) (E) (F)

USAID /Nepal is seeking quotations from
interested and qualified vendors to submit
quotation for the provision of producing branding
and outreach materials as described in the
attached Statement of Work (SoW).
Delivery: 09/27/2024

Delivery Location Code: USAID/NEPAL
USAID/NEPAL

G.P.0O. Box 295

Bramha Cottage

Maharajgunj

Katmandu, Nepal

Period of Performance: 08/28/2024 to 09/27/2024
0001 USAID's outreach activities

The deadline for quotation submission is August
15, 2024 at 17:00 hours, Nepal time.

NSN 7540-01-152-8067

OPTIONAL FORM 336 (4-86)
Sponsored by GSA
FAR (48 CFR) 53.110



STATEMENT OF WORK (SOW) FOR BRANDING AND OUTREACH MATERIALS
A. Purpose

USAID/Nepal is seeking quotations from interested and qualified vendors to submit quotation for the
provision of producing branding and outreach materials as per the specifications provided below.

B. Background

As part of USAID's outreach activities, the DOC team is responsible for the development and distribution
of USAID branded materials to key stakeholders and during USAID funded events. Thus, there is a need
for below outreach promotional materials with USAID branding that will help forward USG's visibility in
Nepal.

C. Detail specification of the Items

Please find detail specification of the items:

S.No Items Detail Specifications/description Quantity
1. USAID branded - Inside coating with extra UV protection and 800 pcs
Threefold Umbrella external pouch (branded as well)
- Branding (Digital) on two opposite sides of the
umbrella
- Color: White/Dark Blue/Black
2. USAID branded - Lokta (Nepali) Paper 1000 pcs
Outreach Folders - To fit A4 size paper

- Single fold with 2 pockets on the inside
- The folder should hold at least 20-30 sheets (A4

paper)
3. USAID branded - Branded with USAID colored logo 1000 pcs
Coffee Mugs - Glass (Translucent)

* USAID/Nepal reserves the right to award on an all or none basis.
D. Delivery
The final delivery of the items should be made by September 27, 2024.
E. Contract type and Payment Schedule

This is a fixed price Purchase Order. Payment shall be made in Nepali Rupees upon successful delivery
and acceptance of the items by USAID/Nepal.

F. Quote Submission Instructions

Based on the specification provided, interested vendor/suppliers must submit price quotation along with
the sample pictures to prlama@usaid.gov no later than August 15, 2024, at 17:00 hours, Nepal Time.

Only the vendors/suppliers that can provide the requested items as per the specifications mentioned above
will be contacted for physical sample inspection after the RFQ deadline is over. Please note that all
expenses associated to the submission of samples should be paid by Supplier itself.


mailto:prlama@usaid.gov

	Notice
	72036724Q00005
	Statement of Work (SoW)_Outreach Materials

		2024-07-31T15:44:58+0545
	Phillip M. Cherry


		2024-07-31T16:06:56+0545
	Phillip M. Cherry




